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JOB DESCRIPTION AND POSITION CLASSIFICATION 
 

CLASSIFICATION 

      
DWR POSITION NUMBER 

      

SAP POSITION NUMBER 

      

MCR 

      
APPOINTEE 

      

SAP PERSONNEL NO. 

      

DIVISION/SECTION  

      
COLLECTIVE BARGAINING IDENTIFIER 

 
Management Related BU: 

         
Supervisory Related BU: 

         
Confidential Related BU: 

         
Rank and File BU: 

        
RESPONSIBILITIES EXERCISED  

  Supervisory  Lead Person 

IMMEDIATE SUPERVISOR (Print) 

      

SUPERVISOR'S CLASSIFICATION  

      
APPROVED BY (Personnel Analyst's Name)  

      

DATE 

      

Percent of 
Time Activity 

            

SUPERVISOR’S STATEMENT: I HAVE DISCUSSED THE DUTIES OF THE POSITION WITH THE EMPLOYEE. 
SUPERVISOR’S NAME (Print) 

      

SUPERVISOR’S SIGNATURE 

 
DATE 

EMPLOYEE’S STATEMENT: I HAVE DISCUSSED WITH MY SUPERVISOR THE DUTIES OF THE POSITION AND HAVE 
 RECEIVED A COPY OF THE DUTY STATEMENT. 
EMPLOYEE’S NAME (Print) 

      

EMPLOYEE’S SIGNATURE 

 

DATE 
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	Activity
	Activity

	MRBU: Off
	Management Related: 
	SRBU: Yes
	Supervisory Related: S09
	CRBU: Off
	Confidential Related: 
	RFBU: Off
	Rank and File: 
	responsibilites: Yes
	IMMEDIATE SUPERVISOR: John Pacheco
	SUPERVISOR'S CLASS: CEA IV
	personnel analyst: Andrea Riley
	personnel date: 06/14/2007
	PERCENT OF TIME: 45%
	activity: POSITION SUMMARY:Under the direction of the Chief of the Contracts Management Office, the Supervising HEP Utility Engineer is responsible for planning, organization, coordinating and directing the activities of the Natural Gas Management Unit.ESSENTIAL FUNCTIONS:The incumbent must have knowledge and principles and practices of effective supervision, management, and organization; the Department's equal opportunity program; a manager's role in this area, and the process available to meet equal opportunity objectives, Department policies, and possess specialized knowledge of options, futures, swaps, basis, and ISDA's other financial instruments along with the ability to interpret and understand financial market margins and transaction procedures.This position requires the ability to establish and maintain effective public relations by working cooperatively with others; prepare comprehensive reports and correspondence; maintain regular, consistent, predictable attendance, and exercise good judgment.  The incumbent works closely with staff of the investor owned utilities, acting as CERS limited agents, in gas procurement activities, and deals with gas service providers and financial services companies. The specific essential duties are:Plan, organize, direct and supervise the activities of the Natural Gas Management Unit; serve as a resource specialist to conduct the most complex, critical, and independent projects in all aspects of negotiating gas supply, transportation, and storage contracts with developing and implementing gas supply risk management strategies; provide staff direction and assistance in developing the Department's position on natural gas issues, position papers and testimony, and in the development of price and terms for purchasing natural gas supply, transportation, and storage.  
	classification: Supervising HEP Utility Engineer
	appointee: Vacant
	dwr position number: 1220-3672-59x
	sap personnel no: 
	sap position number: 50010806
	division: CERS/Natural Gas Management
	mcr: 1
	percent 2: 35%10%10%
	activity2: Supervise staff of the Natural Gas Management Unit in the implementation of financial transactions required for hedging DWR exposure to gas price volatility.  Advise and assist the Chief in formulation, revision, and implementation of policies, procedures, and programs; approve and sign documents, correspondence, and reports within the area of responsibility.Act for the Chief in his/her absence in any and all matters not specifically prohibited by law.OTHER RESPONSIBILITIES:This position may require extended hours and/or work outside of normal business hours.This position may provide necessary support to the Department during Governor-proclaimed emergencies, including but not limited to electrical, flood, dam safety, State Water Project and other incidents.  This position may serve in one of the sections as established in the Incident Command System to assist the Department in performing its emergency response functions.  These functions are established in the California State Emergency Plan and the Department's Administrative Orders.SPECIAL REQUIREMENTS:Proficient with Microsoft Excel, Word, and Project software. Must be willing to travel by plane and stay overnight in various locations throughout the State of California, which may require work outside of normal business hours. Must have a valid California driver's license to allow travel to meetings in other cites or to generating facilities. This position requires the ability to walk up and down stairs and move around inside a generating facility. 
	supervisor name: John Pacheco
	employee name: Vacant


